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REF.OBR-2004


RESUME

    1. IDENTIFICATION DETAILS

Name


: Athanase Nahimana

Date of birth

: June 3rd, 1968
Nationality

: Burundian
Family status

: Married to Mrs. Inangorore Peggy, with 4 children

Address

: Kanyosha, BUJUMBURA MAIRIE




  P.O Box 5123 Bujumbura-BURUNDI
  Mobile phone #: +257- 79 973 080



         +257- 78 973 080

  E-mail: nahithanase@yahoo.fr
2. EDUCATION

	YEAR
	SCHOOL
	CERTIFICATE/DIPLOMA/DEGREE

	2006-2009
	DAI(Development Associates International)-USA in partnership with Light University of Bujumbura: Masters of Arts Program in Leadership and Organizational Management
	Ongoing final thesis research 

	2001-2002
	Burundi National Institute of Public Health 
	Bachelor Degree: Business-Administration

	1990-1993
	University of Burundi: High Institute of Commerce
	Degree in Accounting

	1981-1988
	Lycee of Kiremba
	Diploma, Scientific Section B

	1975-1981
	Primary School of Bwatemba
	Certificate


3. PROFESSIONAL EXPERIENCE

3.1. From June 1st, 2009 to date: 

 Administration and Finance Officer in the Canadian  international NGO called Right To Play (RTP).

 Main duties :

· Leading the Country Finance Department to ensure that RTP internationally required financial systems (pertaining to book keeping, reporting, budgeting, internal control systems, procurement, payroll) are in place in both the Country Office and the field projects

· Permanent communication with the Regional Office based in Kampala, UGANDA for a regular monitoring of cash projections, wire transfers from Headquarters (Canada), budget analysis, compliance with policies, financial support documents,… 

· Coordination of office procurement procedures

· Assistance and advice to the Country Manager and the Senior Management Team on all issues related to finance and human resource management

· Implementation and development of financial and human resources policies
3.2. From October 2004 to May 2009: 
Finance Manager, in  World Relief Burundi

Main duties: 
· Overall supervision of Finance department: Accounting, Budgeting, Reporting, Financial and HR Policies, Internal audit, and a permanent communication with WR Finance Headquarters based in Baltimore, Maryland, USA

· Assistance to all functions of the Human Resources Department 

· Ensuring implementation of the WR procurement policy

· General financial advisory work to the Country Director’s office

· Monthly review in assigned software, of local and expatriate staff salaries/benefits, cost allocations, to confirm compliance with policy

· Participating in staff recruiting committee, especially for interviews and written tests

· Implementation of an accounting system and  producing financial reports
 for the  WR Burundi microfinance program which became later an independent microfinance institution registered in the Central Bank (January 2007), 
3.3. From March 2003 to April 2004: 
Technical Assistant in Administration and Financial Management of health care institutions of the Province of Rutana for the local NGO called COPED (Conseil pour l’Education et le Developpement) in execution of the agreement of capacity building between the European Community-FED (Fonds Europeen de Developpement) and the Burundi Ministry of Health
Main duties: 

· Capacity building through financial technical assistance and training to all accountants and leadership teams of the hospitals and clinics of the province of Rutana

· Ensuring procurement procedures and distribution of purchased goods on the European Community’s grant

· Monthly/quarterly/annual reports to COPED, FED and Burundi Ministry of Health  on Financials, Human Resources management and Inventory analysis
3.4. From July1994 to October 2001 :
 Successive promotion from  Logistician and Public Relations Assistant, to Accountant and Administration Assistant , and lastly to Finance Manager of the international  NGO called  African Revival Ministries (ARM)
Main duties: 

· Logistician : Clearing procedures at Custom office (Importation) and Migration office (passports of international staff), Reports to Burundi Ministry of Foreign Affairs
· Accountant and Administration Assistant: From all daily accounting duties to preparation of reports to funds’ donors, Salaries, staff leaves, preparation of official administrative correspondence,

· Finance Manager:  Overall supervision of the department of Finance:

· Accounting daily records, Monthly/quarterly/annually reports,

· Supervision of the Budgeting process,

· grant reports to 5 funds’ donors (USAID, Alternatives-Canada, Tear Fund-United Kingdom, DFID-United Kingdom, Pilgrim Center for Reconciliation-USA)

· Monitoring and Evaluation of 6 development projects: Shelter reconstruction and Rehabilitation of refugees, Health Clinic, Assistance to HIV/AIDS+, Emergency aids, Integrated program of community development , Reconciliation program

· Rules and Regulations (Finance, HR and Procurement)

January 1994-June 1994

Financial audit assignment on PAC (Projet d’Appui Canadien) au PNLS( Programme National de Lutte contre le SIDA)

4. OTHER SKILLS

· Computer skills: Excel, Win Word, QuickBooks, Money Manager, Ideas for Windows, Microsoft Access, Internet browsing
· Language: French, English, Kirundi: Very well (written and spoken)

Kiswahili: Good

· Trainings: - 

· One month Financial course for senior finance officers and treasurers in Nairobi-KENYA, at CORATAFRICA (Christian Organizations Research and Advisory Trust of Africa) on the following main topics:

· Overview of general accounting

· Communication techniques

· Budgetary control

· Project management cycle

· Strategic development of human resources

· USAID rules and regulations : 3 days workshop in Kenya- October 2006
· USAID rules and regulations: 3 days workshop in Kenya-November 2007

I hereby certify that, to the best of my knowledge and belief, all of the information mentioned above is true, correct and complete, and is made in good faith.








Athanase Nahimana

