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28 November BIvd
Apartment 78

Scptember 15,2009

Air. le Commissaire Général de IOBR.
Bujumbura-Burundi

Dear Sir,

1 am applying for the post of Cadre " Appui at OBR as advertised in LE
JOURNAL RENOUVEAU, on Radio, and on Internet. Please find enclosed
the application form.

Upon graduating from the University of Burundi in the Department of
English Language and Literature, | worked in the Department of Personnel
Management where | gained some experience i relation to human resources
Later, | went (0 the Defense Language Institute English Langusge Center,
Texas, for the American Language Instructor Course. Since the completion
of the training, | have been working at Burundi Higher Military Academy
(ISCAM) as an English teacher for cadets and in course of carcer officers
Besides, | have often worked as translator and interpreter for different
services of the Ministry of Defense. [ have always worked for the Ministry
of Defense.

1 would welcome the chance to work for an institution like OBR where |
could make a significant contribution while developing my skills yet further

1 am available for any clarification everyday from 0800 to 2200 and look
forward to hearing from you

Vipurs fuithfully





OFFICE BURUNDAIS DES RECETTES

APPLICATION FORM / FORMULAIRE DE CANDIDATURE

Post/ 
Poste: CADRE D’APPUI


                                                       Code : OBR 8
	First name(s) / Prénom(s): Alexis
	Family name /Nom de famille: NIYONGABO

	Address/Adresse: BUJUMBURA, ROHERO I, BOULEVARD DU 28 NOVEMBRE, APART 7 B


	Tel no/Tel:

Mobile: 257 79518455

e-mail: niyongaboalexis@ymail.com

	Date of birth / Date de naissance: 13/8/1976

	Nationality / Nationalité: BURUNDIAN

	Do you have a close relative who currently works for the Ministry of Finance or OBR? If yes, please state their name, their position and their relationship to you.

Avez-vous un proche parent travaillant au Ministère des Finances ou à l’OBR ? Si oui quel est son nom, sa fonction et sa relation avec vous ?
NO. 


	Where did you learn about this vacancy?

Comment avez-vous été informé du poste?

By Radio, Le Journal Renouveau, and Internet


[image: image2.jpg]REFEREES
Please give the names and deails of two mst recent employers who can comment
om your profesional and work abilt. 1€ you do ot wish us (0 contactyour referee
prior o the terview please indicate by tieking the box.

Priére de donmer s noms 1 autres détails de dews de vos écents cmplayeurs qui
peuvent. témoigner sur vos compétences professionneles. Au cas 00 vous e
Soubaites pas que on s contact, mentionner-le dans 1 case

e Nows Serge BARATANEARA | Name Now: Philberi HABARUGIRA

Address | Adresses Ministry of Defense | Addvess [\dresse: Instiat Superieur des
and War Veterans Cadres Miliires (1SCAM)

Positon / Fonction: Head of ke Positon | Fonction:  ISCAM
Department of Personnel Management | Comamandant

722205054 Tet: 25722207624
Mobile: 257 776207

Email: abarugiraphilibertayahoo

Please do ot contac thisrferce Plessedo ot comactthis refres €
Nele contacer pas | Nelella contactes pas

DECLARATION

1 confirm that th information provided in this applicaton form is accurate. 1
understand that falare o provide aceurate nformation may lead to disqualfcation
or dismissal i subsequently employed.

e certifie sur 'bonnear que les reasegnements fournis sont corrects et vérifables.
e certifc également que toute information fusse contenue dans 1 préscne pest
Conduire & une disqualification 0u une rupture de comtrat pour ce pose.

Datefe 159 2010






EMPLOYMENT HISTORY/ HISTORIQUE DES EMPLOIS

Please give details of all positions held since completing your full time education.  Start with your present or most recent job and work back.

Prière donner le détail dès la fin de vos études. Commencez par l’emploi le plus récent. 

	Dates (from – to) (de – à)
	Name and address of employer

Nom et adresse de l’employeur
	Position and brief description of duties

Fonction occupée et tâches
	Salary

Salaire
	Reason for leaving

Raison de départ

	2008 – 2010

2006 – 2007


	Philibert HABARUGIRA, ISCAM

Serge BARAHAMBARA, Department of Personnel Management, Ministry of Defense and War Veterans
	English Teacher , Company Commander, and sometimes Translator and/or Interpreter 

Personnel Management


	270, 000 BIF

190, 000 BIF
	New assignement

New assignment


EDUCATION AND TRAINING /ETUDES FAITES

Secondary education / Secondaire
	Dates (from – to) (de- à) 
	Name and address of school

Nom et adresse de l’établissement 
	Give details of main subjects studied

Cours principaux
	Diploma or certificates and year obtained

Diplôme ou certificat obtenu

	1994-1997

1990-1994


	LYCEE DE KAYANZA, KAYANZA

LYCEE DE KIGANDA, MURAMVYA


	French, English, Kirundi, mathematics, physics, chemistry, biology, geography, history, sociology, psychology

French, English, Kirundi, mathematics, physics, chemistry, biology, geography, history
	DIPLOME DES HUMANITES GENERALES, 1997

CERTIFICAT DU TRONC COMMUN, 1994



Education beyond secondary level / Etudes supérieures
	Dates (from – to) (de–à)
	Name and address of college/university or other institution

Nom et adresse de l’institution
	Major subjects studied

Cours principaux
	Details of diploma or degree obtained and dates

Diplôme obtenu et date

	2003-2006

2002-2003

1998


	UNIVERSITY OF BURUNDI, BUJUMBURA

UNIVERSITY OF BURUNDI, BUJUMBURA

INSTITUT SUPERIEUR DES CADRES MILITAIRES
	linguistics, literature, psychology, philosophy, research

linguistics, literature, psychology, philosophy, research

military training
	B A DEGREE IN ENGLISH LANGUAGE AND LITERATURE

DIPLOME DES CANDIDATURES

BREVET DE CHEF DE PELOTON


Please state other academic or professional qualifications you hold.  D’autres formations.
	Dates
	Qualification

	2007-2008
2007
	English Instructor Diploma

Gestion Stratégique des Ressources Humaines, Certificate




Please state membership of professional organisations and status.  Organisations professionnelles dont on est membre.
	Dates
	Professional organisation /Nom de l’organisation
	Membership (eg Fellow, Member) / Fonction et qualité

	1997-2010


	Ministry of Defense and War Veterans


	English teacher, Officer


Please provide details of training received and courses attended relevant to the post you are applying for.  Autres informations / formations liées au poste.
	Dates
	Training courses / Cours suivis

	2007-2008

2007
	American Language Instructor Course, Defense Language Institute English Language Center, San Antonio, Texas

Gestion Stratégique des Ressources Humaines, Ecole Nationale d’Administration, Bujumbura



COMPETENCIES FOR THIS POST / COMPETENCES POUR LE POSTE

	Please state which competencies you have that would make you a suitable candidate for this post.  Prière indiquer les compétences acquises qui ont un lien direct avec ce poste.
My education and my experience have permitted me to gain some competencies. My education in the language field has given me the ability to use English correctly either in writing or speaking. These skills have further improved since I have followed an English training in an English speaking country – the United States of America - and I am always in direct interaction with people in my everyday job which teaching. Consequently, I have become familiar with translation and interpretation, two things that I am sometimes asked to do. I have also experience in the personnel management. All the above competencies have pushed me to apply for the post, and I hope that I qualify.




ADDITIONAL INFORMATION /AUTRES INFORMATIONS

	Do you have a permanent or persistent health problem? If so, please describe.  Avez-vous un problème chronique de santé?  Si oui, décrivez-le?
NO.


	Have you ever worked for the Ministry of Finance? If yes, please state the dates and the post(s) you held.  

Avez-vous déjà travaillé au Ministère des Finances?  Si oui, donnez les dates et les fonctions occupées. 
NO.


	Have you ever been convicted of a criminal offence? If yes, please state date and nature of offence.  

Avez- vous été déjà condamné(e) en justice? Si oui, pour quel délit ?

NO.


	Have you ever been subject to disciplinary action in the last 3 years?  If yes, please state dates, type of offence committed and the disciplinary action taken?  

Avez-vous encouru une sanction disciplinaire au cours de ces trois dernières années?  Si oui, quelle faute, à quelle date et quel type de  sanction.

NO.



