September, 9th 2010
Applying for a job

To the OBR general commissar (Commissaire général de l’OBR)
Dear Sir,

I’m writing to apply for the position “cadre assistant” in the organization of “Office burundais des recettes”.

I have a bachelor’s degree (licence) in economic sciences. I’m five years experienced, included three years in accounting field. I have been working progressively as an administrative and finance assistant in a company and as accountant/secretary/logistician in NGO; which I served from its implementation and supported in startup activities.
 I managed to put a great autonomy, good relationship and a good sense of initiative.

Easily adaptable, in possession of a driving license, multilingual (French, English, Swahili and Kirundi) and a very good knowledge of IT equipment, you would find enclosed my CV.

I would welcome the chance to work as a part of a dynamic team where I could make a significant contribution while developing my skills yet further. I would be happy to offer an excellent service and satisfaction to both OBR and all its partners.

I look forward to hearing from you.

Yours sincerely.

NSABINDAVYI Emery
