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Objective: 
1. Financial Management

2. Payroll  and Benefits Administrator
Highlights of Qualifications

· MFP Master Financial Professional, American Academy of Financial Management

· Duly elected as a member of the American Academy of Financial Management

· Designated as a Fellow of the American Academy of Financial Management (FAAFM) www.financialcertified.com

· Certified Payroll Manager and Auditor with twelve years in accounting, payroll 
and finance
· Two years of experience as a payroll and accounting instructor

· Thoroughly familiar with all aspects of full-cycle accounting and financial analysis
· Solid knowledge of preparation of financial statements, month-end and year-end 
reports, reconciliations, remittances, invoicing, banking and expense reviews

· Professional attitude; handle sensitive and confidential information appropriately and with integrity
· Strong computer skills in Simply Accounting and ACCPAC with solid knowledge of 
MS Word and Excel

· Analytical, accurate and thorough, with an eye for detail

· Adjust well to new and changing situations; a resourceful problem solver

· Effective at organizing and prioritizing, working under pressure and meeting deadlines

· Excellent communication and interpersonal skills

· Outgoing, friendly; work well with others and as a member of a team

· Very quick and eager to learn new tasks and responsibilities

· Bilingual
· 15 years of experience, in conflict resolution, peace-building, and Project analysis and Evaluation.

· Dynamic leader with creative problem-solving approach to challenging situations

· Excellent coordination skills, interpersonal and networking skills, as well as the ability to conduct professional working relationships 

· Strong writing skills, including experience producing proposals, reports, and other informational documents

· Experience in managing partnerships and coordinating complex projects 

· Experience and proven track record of successful fundraising and proposal writing

· Experience working with donors and ability to manage multi-donor funding 

· Knowledge of major donor rules and regulations

· Good understanding of budgeting and other financial procedures

· Cross-cultural experience and sensitivity, and experience of living and working in developing countries

· Ability to work with people at all levels, ranging from high-level officials to community leaders

· Proficiency in Microsoft Office, especially Microsoft Excel

· Professional-level competency in French and English, both orally and in writing

· Experience working outside of country of origin preferred

· Experience in successfully using the media for social change

· Exceptional communication and interpersonal skills

· Ability to work in a diverse, multi-cultural team

· Strong ability to multi-task and work independently

· Strong organizational skills and attention-to-detail

· Willingness to regularly travel on short notice around the sub-region (estimated at 60% of the time) 

· Flexibility and good humour
· Entrepreneurial spirit

Work History

Payroll and Accounting Instructor
2008

Surrey College, Vancouver, BC

· Instructed students in payroll fundamentals 1 and 2

Payroll and Accounting Instructor 
2006 - 2007

CDI Career Development Institute Ltd., Vancouver, BC

· Instructed students in Payroll Compliance Legislation; Payroll Fundamentals 1 and 2; 
and Bookkeeping and Financial Accounting

Payroll and Accounting Instructor, Intermediate Payroll 
2006 - 2007

Vancouver Career College, Coquitlam, BC

· Instructed students in Intermediate Payroll

External Auditor 
1995 - 2001

Ministry of Finance, Burundi Government, Bujumbura, Burundi
Education and Training 
· MFP Master Financial Professional 
2008
       American Academy of Financial Management

· Licensed Life, Accident and Sickness Insurance Agent
2007

         Insurance Council of British Columbia, Vancouver, BC
· Certified Payroll Manager (CPM)
2006

· Level II – Payroll Supervisor Certificate
2005

· Level I – Payroll Administrator Certificate
2003

       The Canadian Payroll Association, Toronto, ON

· Certified Human Resources Manager 
2005

          Fanshawe College of Applied Art and Technology, London, ON

· Certified Auditor 
1999

          International Institute of Administration, Paris, France

· Bachelor’s Degree in Economics and Administrative Sciences 
1994

          University of Burundi, Bujumbura, Burundi

          Degree has been evaluated and recognized by the University of Toronto

