	Yvan NTIRORANYA


	Address: P.O BOX 60
Telephone:+257 78 446510

Email: ntiroranyayvan2000@yahoo.fr


	Career Profile

	A self motivated and hardworking professional who seeks to build a successful career in the corporate sector and offer my employer expected output. An ethical and reliable team player who is eager to learn very fast, a very flexible person who can work under pressure and meet the projected deadlines. 




	Academic and Professional Qualifications

	Area of Learning 
	Provider
	Year 

	Certificate in Global Trade (Letter of Credit & INCOTERMS 2000)
	IFC, a World Bank Group Member
	2009

	Certificate in Financial Institution Integrated Risk Management
	FACY, a World Bank Group Member
	2009

	Bachelor of Science in Business Economics
	Uganda Martyrs University
	2004-2007

	Burundi Certificate of Secondary Education
	“Lycée de Ngagara”
	1994-2002

	Burundi Certificate of Primary Education
	“Ecole Primaire de Saint Michel”
	1993-1994


	Key Skills and Personal Attributes

	My key skills include:

· Communication: Communicate very well both orally and in writing. Possess good presentation skills. Fluent in both French and English. Know sufficient Swahili and Kinyarwanda languages.

· Management: Possesses good management and administration skills and knowledge gained from studies. 

· Organization: A highly organized individual who handles seriously tasks assigned and in a professional manner.

· Computers: Proficient in Windows Operating systems, Word, Power point, access, Internet and E mail.

· Interpersonal: Relates and works very well with people from different cultures and backgrounds. Functions very effectively in a team environment in multicultural - international setting.

These are my strong personal attributes:

· Good team player.

· Ethical person.

· Honest and reliable.

· Hardworking.

· Able to work under pressure and meet deadlines.

· High Integrity.

· Self motivated and aspire innovation.


	Working  Experience

	From:                 

January 2010

To:                                     

Date

Employer:                                   

FinBank Burundi

(an Access Bank Company) 

Role:         

Institutional Banking Group: Relationship Officer 

· Main Responsibilities

Attract new big companies/customers, maintaining of old clients by an up to date marketing strategy. 

Propose adequate loans to different corporate since their needs differ from their orientations.

Initiate a Facility Approval Memo for the Country Management Credit Committee and sometimes for approbation from Lagos. Follow up their activities, elaborating a cash collection survey by emphasizing on a good Customer Value Chain strategy.

Follow up their loans through account management surveillance and monitoring so that no account will fall into a negative balance.

From:                 

July 2009

To:                                     

December 2009

Employer:                                   

FinBank Burundi

(an Access Bank Company) 

Role:         

Consumer & Commercial Banking Group: 

Relationship Officer

· Main Responsibilities

Attract new big companies/customers, maintaining of old clients by an up to date marketing strategy. 

Propose adequate loans to different business men and women since their needs differ from their orientations.

Initiate a Facility Approval Memo for the Country Management Credit Committee and sometimes for approbation from Lagos. Follow up their business activities, elaborating a cash collection study by emphasizing on a good One Bank Strategy and appropriate marketing products.

Follow up granted facilities through account management surveillance and monitoring so that no account will fall into a negative balance.

From:                 

November2009

To:                                     

December 2009

Employer:                                   

FinBank Burundi

(an Access Bank Company) 

Role:         

Risk Management:

Credit  Risk Analyst

· Main Responsibilities

Analyze Facility Approval Memos from the Relationship Officers/Managers using credit risk analysis tools.

Propose adequate advises for different types of loans vis-à-vis to handled business activities and loan application purposes.

Prepare the Country Management Credit Committee by implementing the committee final decision.

Visit properties given as security to the Bank for a field appreciation and valuation

Submit a monthly granted facility report together with collateral report.

From:                 

May

2009

To:                                     

November 2009 
Employer:                                   

LACELL s.u. 

(actual SMART)

Role:         

Assistant Administration Officer

· Main Responsibilities

Mainly I was affected in the Human Resource Department since by the time the Head of this department as not yet appointed and I was in charge of acquiring building site for the new tours to put in place throughout the country, using the internet options and go to the field to get the in touch with the land owners in other to arrange the notarized acquirement processes; and some other responsibilities from the HR department. I was reporting to the Chief Executive Officer, to whom I was submitting weekly reports of achieved targets.

· Key Achievements. 

Perfected my teamwork skills and gained valuable experience by being the alternate Human Resource and in dealing with both, employers and colleagues, without forgetting customers from diverse backgrounds. Demonstrated and utilized my skills and knowledge in all the duties I undertook.

Greatly improved my Administration skills and self confidence during this period.

Practiced high standards of professionalism and integrity throughout. Displayed a strong professional and work ethic.

Able to recognize false original land titles and at the same time able to notice a rough from an honest broker. 




	PROJECTS/ AWARDS RECEIVED

	2007- The importance of a Telecommunication Company for in the Burundi’s Economy ( Undergraduate project )

 2007- Certificate of Participation in UMUBSA (Uganda Martyrs University Burundian Students Association).


	INTERESTS AND ACTIVITIES

	· Watching economic documentaries / reading economic magazines.

· Interacting with people from different cultures and backgrounds

· International Student Club in Uganda Martyrs University in charge of the activities organization.

· Swimming

· Watching television.




	Referees




	1
	NAME
	Mr. JOE-DASSIN RUKUNDO

	
	ROLE
	HEAD INSTITUTIONAL BANKING GROUP & CONSUMER AND COMMERCIAL BANKING GROUP

	
	ORGANIZATION
	FINBANK S.A.

	
	ADDRESS
	+257 78590290


	2
	NAME
	Mrs. AMELIE NIMBONA

	
	ROLE
	FORMER HEAD RISK MANAGEMENT AND COMPANY SECRETARY    

	
	ORGANIZATION
	FINBANK S.A.

	
	ADDRESS
	+257 78500003


	3
	NAME
	Mr. JEROME NDUWIMANA

	
	ROLE
	HEAD HUMAN RESOURCE DEPARTMENT    

	
	ORGANIZATION
	SMART MOBILE (former LACELL s.u.)

	
	ADDRESS
	


	4
	NAME
	Mr. SURENDRA SHAH

	
	ROLE
	CHIEF EXECUTIVE OFFICER    

	
	ORGANIZATION
	SMART MOBILE (former LACELL s.u.)

	
	ADDRESS
	


	5
	NAME
	Mr. MUYANJA TOM

	
	ROLE
	DEAN OF SCIENCE FACULTY

	
	ORGANIZATION
	UGANDA MARTYRS UNIVERSITY

	
	ADDRESS
	P.O BOX 5498, KAMPALA

Tel: (+256) 038 410611 - Fax: (+256) 038 410100 - tmuyanja@umu.ac.ug 


  Yvan NTIRORANYA
                         Bujumbura-Burundi

          Téléphone : +257 78446510
 







     +257 77446510 
Email: ntiroranyayvan2000@yahoo.fr
Lundi, 16 Février 2010
Directeur des Ressources Humaines 

Office Burundaise des Recettes
contact@obr.bi
 Bujumbura, Burundi
Objet : Candidature pour l’un des trois postes indiqués ci-dessous
Monsieur/ Madame,

En réponse à l’annonce parue sur le site de l’OBR, http://obr-gouv.org/index.php, veuillez recevoir cette lettre ainsi que mon curriculum vitæ en guise de candidature pour les postes suivants:
1) Chef chargé de la Gestion des Risques & de l’Analyse des conditions commerciales [Ref: OBR 1004]
2) Directeur de l’Administration, des Ressources Humaines & des Acquisitions [Ref: OBR 2004]
En effet, la nature des postes proposés suscite chez moi le plus grand intérêt.
Titulaire d’une Licence en « Business Economics » obtenu de l’Ouganda, Ugandan Martyrs  University, je travaille actuellement pour la FinBank Burundi, une Compagnie du Group Access Bank basée à Bujumbura et exerçant ses activités dans plus de huit pays africains.  

Aujourd’hui, je désire travailler dans une institution gouvernementale et par cela  me joindre à votre équipe, au service de laquelle j’aimerais mettre mes compétences, qualités de contact et d’organisation à profit ainsi que ma passion pour le travail. Le curriculum vitae ci-joint vous donnera de plus amples renseignements sur mon parcours professionnel.

Espérant que ma candidature retienne votre attention, je me tiens à votre entière disposition afin de vous démontrer mes motivations et mes perspectives d'avenir au cours d'un entretien.
Yvan NTIRORANYA
